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INOJIOKEHUE
0 MOpsAKe Pa3pad0oTKU U NPUHATHS JIOKAJIbHBIX HOPMATUBHBIX AKTOB
I'AIIOY CO «MapkcoBCKHM MOJUTEXHUYECCKUHA KOJLICINK

1. O0umme moJI0KeHus

1.1. Hacrosimee Ilonoxkenue o mopsiake pa3pabOTKH W MPUHATHUS JIOKAIBHBIX
HopMmatuBHBIX akToB ['AIIOY CO «MIIK» (manmee mo tekcty — IlomoxkeHue)
yCTaHaBJIMBACT e€JMHbIE TPEOOBaHHMS K TpOLEAype pa3pabOTKH MPOEKTOB
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB, WX PAaCCMOTPEHUIO, MPUHATHIO, BBOAY B
JIeHCTBUE, OTMEHBI, BHECEHUS JOIOJHEHUN U U3MECHEHUH.

1.2. JleiictBue Hactosiero Ilonoxxenus: pacnpocTpaHseTcss Ha pa3pabaTbiBaeMble
u npunumaemeie 'ATIOY CO «MIIK» (manee mo TeKCTy — KOJIIEIK) JIOKAIbHBIC
HOPMATUBHBIC AaKThl, OMNpPEACIAIONINE TPABOBOM CTaTyC U  HamNpaBJiICHUs
JEeATeIbHOCTH ~ 00pa3oBaTENbHOM  OpraHu3aluu, IMpaBa W 00sS3aHHOCTHU
JIOJDKHOCTHBIX JIUI, PAOOTHUKOB M CTYACHTOB, a PaBHO WHbIE NMPUPABHCHHBIC K
HUM aKThl, YyCTaHABJIHMBAIOIIME HOPMBI (TIpaBmia) OOIIEro  Xapakrtepa,
MpeIHAa3HAYCHHBIC [T  PEryJIMPOBAaHMS YMPaBICHYECKOH, 00pa30BaTebHOM,
KaJIpOBOM, (DMHAHCOBOW M MHOW (PYHKITMOHAIBHON JESATEIHHOCTH KOJIJIEIKA.

1.3. Hacrosimee Ilonoxxenme paspaborano B cooTrBeTcTBUH ¢ DenepaibHBIM
3ak0HOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit Deaepamnumy,
TpynoBeiMm kogekcoM P® (nmanee nmo tekcry — TK P®) u Ycrasom 'AIIOY CO
«MIIK».

1.4. JleiicTBUE JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, KOTOpbIE pa3padaThIBAIOTCS U
MPUHUMAIOTCS B KOJUIEI)KE, PACIIPOCTPAHSIOTCS Ha BCEX PaOOTHUKOB M CTYJEHTOB
KOJUIEKA.

1.5. JlokanbHbIE aKThl JEHCTBYIOT TOJBKO B Tpejenax JaHHOW oOpa3oBaTeIbHOM
OpraHM3alliy U HE MOTYT PETYJIUPOBaTh OTHOILICHUS BHE €€.

1.6. HopMbl JOKanbHBIX aKTOB, YXYAIIAIOIIME TMOJ0XKEHWE pPAOOTHUKOB WIIU
CTYJIEHTOB KOJUIEI)KA IO CPABHEHUIO C YCTAaHOBJICHHBIM 3aKOHOAATEIIBCTBOM 00



oOpa3oBaHWU, TPYAOBBIM 3aKOHOJATEIHCTBOM JHUOO TPHHATHICE C HAPYIICHHEM
YCTAHOBJICHHOTO TIOPsJIKa, HE IPUMEHSIOTCS U MOJIJICkKAT OTMEHE.

2. Heau u 3apa4m
2.1. Lensamu u 3amagamu HacTosmero IlogoxeHne SBISIIOTC:
- CO3JIaHH€E €IMHOU U COTJIACOBAHHOM CHCTEMBI JIOKAJILHBIX aKTOB KOJIJIEIKA,
- o0ecrieyeHWe TMPUHIMIA 3aKOHHOCTH B HOPMOTBOPYECKOM JIESITEIHLHOCTH
KOJIIeKa,
- COBEPIICHCTBOBAaHUE TPOIECCAa TOATOTOBKH, OGOPMIICHUS, TPHUHATHSI U
peanu3alu JOKaJIbHbBIX aKTOB;
- TIpeAOoTBpalieHUE  TyOJUpPOBAaHUS  PETYJUPOBAHUS  OOIIECTBEHHBIX U
0o0pa3zoBaTEIbHBIX OTHOLIEHUN B KOJUIECIKE.

3. BI/I)II)I JJORAJIBHBIX AKTOB

3.1. B coorBercTBHM ¢ YCTaBOM JE€ATEIBHOCTh KOJUIEKA PErIAMEHTHPYETCS
CIIEAYIOIIMMU BHJIaMH JIOKAJBHBIX aKTOB: TIOJOXKEHHUs, PpEUICHUs, IPHUKa3bI,
pPaclOpsDKEHUsI, WHCTPYKLMH, JOJDKHOCTHBIE HWHCTPYKLHMH, IPAaBUIIA, IOPSAIOK.
[IpencraBieHHbIl  NEpPEYEHb  BHUJAOB  JIOKAJIBHBIX  AKTOB  HE  SIBISIETCS
VCYEPIIBIBAFOIIM.

3.2. JlokayibHbIE aKThl KOJJIEAKa MOTYT OBITh KJIACCU(UIIUPOBAHBI:

a) Ha rPYIIIIbI B COOTBETCTBUM C KOMIIETEHIIMEN KOJIIEKA '

- JIOKaJIbHBIE AKThl OPraHU3al[MOHHO-PACTIOPAIUTENBHOTO XapaKkTepa;

- JIOKaJlbHbIE  aKTbl,  PErJIaMEHTUPYIOIIME  BOIMPOCHl  OpraHU3alUH
00pa30BaTeIbHOTO MPOLIECCa;

- JIOKQJIbHBIE aKTbl, pPErJIAMEHTUPYIOUIME OTHOIIEHUA pabdoTojaTens ¢
pabOTHUKAMU;

- JIOKaJIbHbI€ aKThl, PErJaMEHTHPYIOIINE OpPraHu3alUil0 Y4eOHO-METOIUUYECKON
paboTHI;

- JIOKaJIbHBIE AKTHI, PEINIAMEHTUPYIOLIUE IESATEIIBHOCTh OPraHOB CaMOYIPABJICHHUS
KOJUIEDKA,

- JIOKaJIbHbI€ aKThl, pErjaMEHTHPYIONIME aIMHUHHCTPATHUBHYIO U (DMHAHCOBO-
XO35ICTBEHHYO JI€ATEIbHOCTD;

- JIOKaJIbHbIE aKThl, 00ECIEUNBAIOIINE BEACHHUE JEIONPOU3BOCTBA.

0) 1o KpUTEPUSIM:

- 110 CTENEHU 3HAYUMOCTH: 00s3aTeIIbHbIE;

- 1o cdepe AecTBUS: OOLIEro XapaKkTepa U CIEUUaIbHOTO XapakTepa;

- MO0 KpPYTy JHI. paclpoCTpaHSIONIMECs Ha BCeX pPAaOOTHUKOB U CTYJIEHTOB
KOJUIeKa W/WIM  paclpOCTPaHAIONIMECS Ha  OINPEACIICHHYI0  KaTeropuio
pabOTHUKOB U CTYI€HTOB 00pa30BaATEIbHON OpraHU3aliH;

- IO CIIOCO0Y MPUHATHS: MPUHUMAEMbIE PYKOBOAUTEIEM KOJUIEKA €IUHOINYHO U
IPUHUMAEMbIE C YYE€TOM MHEHHUS MPEICTABUTEIBHOIO OpraHa Y4YacTHUKOB
o0pa3oBaTeIbHBIX OTHOIICHU;

- 110 CPOKY JACUCTBUS: MOCTOSIHHOTO AEHCTBUSI — OECCPOUHBIE U C OINpeaeICHHBIM
CPOKOM JIEUCTBHUS;

- 110 CPOKY XPAHEHUS: IOCTOSHHOTO XPAaHEHUs, 75 JET U ApyTHE.



4. IlopsaIoOK MOATOTOBKH JIOKAJbHBIX AKTOB

4.1. MlanumatopoM MOoAroTOBKHU JOKATbHBIX aKTOB MOTYT OBITh:

- Yupenurerns;

- PYKOBOJIUTEIIb KOJUIEIXKA,;

- 3aMECTUTENIM  PYKOBOAUTENS  OOpa3oBaTeIbHOM  OpraHHW3alid 110

COOTBETCTBYIOIINM HAIMpPaBJICHUSIM ACSTEIbHOCTH;

- PYKOBOJIUTEINIA CTPYKTYPHBIX MOAPa3ICICHUN KOJIEKA;

- FOPUCKOHCYJIBT;

- CrienMaiucT no KaJpoBOMY JIETOIPOU3BOJICTRY;

- Oprassl ynpaBJeHUsA:

1) HaGnronaTenbHbIN COBET;

2) Oo6mee coopanue (KoHpEpeHIMs) pAOOTHUKOB M 00yYarOITUXCS Y UpSKICHUS;

3) CoBet YupexIcHHUS,

4) TlemaroruyecKuii COBET;

5) Meroanu4eckuii COBET;

6) CoBeT CTYJCHUECKOTO CaMOYIIPaBJICHNUS;

7) CoBer poautencii (3aKOHHBIX MPEICTABUTEICH) HECOBEPIICHHOICTHUX
o0yyJarommxcs.

- IlepBuunas npodcoro3Hast opraHu3aiys KoJuieIKa.

OcHoBaHueM sl TOJATOTOBKM JIOKAJbHOTO aKTa MOTYT TaKXe SBIATHCS

W3MEHEHUsSI B 3aKoHOAaTeNbCcTBe P® (BHECeHHE W3MEHEHMU, W3JaHUE HOBBIX

HOPMAaTUBHBIX MTPABOBHIX AKTOB).

4.2. IIpoeKkT JOKaJIbHOTO aKTa FOTOBUTCS OTAEJIbHBIM PaOOTHUKOM WJIM TPYIIION

pabOTHHUKOB TO TMOPYYCHUIO PYKOBOAMUTENS KOJJIEAKA, a TakKe OpraHamu

YIPaBJIEHUS KOJUIEXKA, KOTOPBIE BBICTYIIHIIM C COOTBETCTBYIOILEH HHUITUATUBOM.

4.3. [loaroToBKa JIOKAJIBHOTO aKTa BKIIOYAET B CE0s M3YUYCHHE 3aKOHOAATEIIbHBIX

Y WHBIX HOPMATHUBHBIX aKTOB, JIOKAJIbHBIX aKTOB KOJUIEIKA, PETJIaMEHTHPYIOIINX

T€ BOMPOCHI, KOTOPBIE MPEANOJIaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U Ha

ATOW OCHOBE BBHIOOp €ro BHUJA, COACPKAHUS W TMPEJCTABICHUE €ro B MUChMEHHOMN

dbopme.

4.4. TloarotoBka HamOoOJiee BaXHBIX JOKAJIbHBIX AKTOB (MPOEKTOB pEIICHUN

coOpaHuii, TEJCOBETOB, OPraHOB CaMOYIpaBJICHUs, IPUKA30B, IMOJOKCHUH,

MpaBU) JIOJKHA OCHOBBIBATHCS Ha pe3yJibTaTaX aHajlr3a OCHOBHBIX CTOPOH

NESATEIIbHOCTHU KOJUIEI KA, TCHACHIIMN €€ Pa3BUTHUS U CIIOKUBILICUCA CUTYAIMH.

4.5. TIpoeKT JTOKaIbHOIO aKTa MOJJICKHUT 00sS3aTEIBHON MPABOBOM AKCHEPTU3E U

MIPOBEPKE HA JINTEPATYPHYKD TPAMOTHOCTh, KOTOPBIE MPOBOIATCS KOJUIEIKEM

CaMOCTOATENFHO JIMOO C y4YacTHEM MPUBJICYCHHBIX CIHEIUATNCTOB. JIOKambHBIHM

aKT, HE MPOUIEAIINN MNPAaBOBYIO SKCHEPTU3Y, HE MOJICKHUT PACCMOTPEHHUIO U

MPUHATHIO.

4.6. IIpoekT JTOKAIBHOTO aKTa MOXKET OBITh MPEACTaBICH Ha 00Cy)aeHne. Dopmbl

MPEACTABICHUS JUIsl OOCYXICHUS MOTYT OBITh pa3IHYHBIMU, HAMpPUMED,

pa3MeIeHrne MPOEKTa JIOKATLHOTO akTa Ha WH(GOPMAIMOHHOM CTEHZIE B MECTE,



JOCTYITHOM ISl  BCeoOIero o0003peHusi, Ha calTe KOJulepkKa, HalpaBiICHHE
MIPOEKTa 3aMHTEPECOBAHHBIM JIMIIaM, MPOBEJACHUE COOTBETCTBYIOLIEIO COOpaHUs C
KOJUIEKTUBHBIM O0CYK/IEHHEM MPOEKTa JOKAIBHOTO aKTa  T.I.

4.7. Ecnum nng NOpUHATHAA JIOKAJBHOTO aKTa HEOO0XOJUMO YUYUTHIBATH MHEHHE
MPEACTaBUTEIBHOIO oOpraHa paboTHUKOB (Tpodcoro3a), TO A0 YTBEPKICHUS
PYKOBOJMTENIEM KOJUJIEIKA MPOEKT JOKYMEHTa U OOOCHOBaHHUE MO HEMY JOJIKHBI
OBITH HAIlPaBJIEHBI B 3TOT OPraH.

4.8. Tlpu TpUHATHUU JIOKATBHBIX HOPMATHBHBIX AaKTOB, 3aTPArWBarONINX IpaBa
CTYJICHTOB KOJUIE/I)KA, YUYUTHIBACTCS MHEHUE Cogera CTYJIEHYECKOIO
camoynpaBienus u  CoBera  poaureneid  (3aKOHHBIX  MPEACTaBUTEIICH)
HECOBEPILEHHOJIETHUX 00yYarouXCsl.

5. HOpﬂ)IOK NPUHATUA U YTBEPKACHUSA JJOKAJBbHOI'O aKTa

5.1. JlokanbHBIM aKT, OPOIICAIIMN MPAaBOBYIO M JIUTEPATypPHYIO IKCIEPTU3Y C
y4€TOM MHEHHsI OpTraHOB yIpaBieHHss u mpodcoro3a (Mpu HEOOXOAUMOCTH)
MOJICKUT NPUHATUIO U YTBEPKICHHUIO.

5.2. B cootBerctBUM ¢ DenepalbHbiM 3aKoHOM Poccuiickoir ®enepanuu OT
29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoit denepanun», ¥YcraBom
komiemxka, llomokennem o CoBere VYupexaenus (CoBeT Kojuiemxa) u
[Tonoxenuem 06 O61emM coOpanuu (KoH(pEpeHIN) paOOTHUKOB U 00yYarOIUXCs
VYupexaeHusi, JOKaJbHbIE aKThl, 3aTParuBarollle TPYI0BbIC U COLUAJIbHBIC TIpaBa
pabOTHUKOB U 00yHaromuxcsi npuHuMaroTess O0ummM codpanreM (KOHpEpeHIIHEe )
paOOTHUKOB M OOy4YalolIUXCA KOJUIEIKA, Mo BoOIpocaM 00pa3oBaTeIbHON
neareibHOCTH — npuHUMaroTcss  CoBeTOM — KoJieka U YTBEPXKIAKOTCA
PYKOBOJUTENEM KOJIIEKA.

5.3. Ha TUTy1bHOM JIMCTE JIOKAJIBHOTO HOPMATHUBHOI'O aKTa CTABUTCS PEKBU3UT
«'pud mpUHATHS JTOKAIBHOTO HOPMATUBHOTO aKTa C YKa3aHWEM JaThl U HOMEpa
MPOTOKOJIA, AaThl U HOMEpA MpHKa3a BBEICHUS B ACHCTBHE, HOMEP PErUCTpaluu
JIOKAJIbHOTO aKTay.

5.4. PykoBoauTenb YTBEPKAAECT JOKAJIbHBbIM HOPMATUBHBIA aKT MyTEM HW3IaHUS
npuKasza 00 YTBEPKICHUH JIOKAITBHOTO HOPMATUBHOTO aKTa.

dopma u3IaHMS TpPUKa3a IO YTBEPKIACHUIO JIOKAJIbHOIO HOPMATHBHOTO aKTa
OTpeNeaeTCsl PYKOBOAUTEIEM CaMOCTOSATEeNIbHO. B mpukaze 00 yTBepKICHUU
JIOKQJIbHOTO HOPMATHUBHOT'O aKTa YKa3bIBa€TCS: JlaTa BBEJICHHS JIOKAJIbLHOIO
HOPMATUBHOTO aKTa B JICHCTBHE; yKa3zaHHWE 00 O3HAKOMJICHHMH PaOOTHHUKOB C
JIOKQJIbHBIM HOPMAaTHUBHBIM aKTOM W CPOKH JJIsl 3TOro; (amMuiIvuu U JOJDKHOCTH
JIUII, OTBETCTBEHHBIX 32 COOJIIOICHUE JIOKATBHOTO aKTa U APYTrUe YCIOBHUS.

5.5. Yr1Bepxknas JNOKalbHbIA aKT, pyKOBOJIWTENb JOJDKEH MOCTABUTH MOANHUCH B
pekBU3UTE «TpUd YTBEPKIACHUS MTOKYMEHTa». DTOT PEKBHU3UT PACIIONaraimoT B
IpaBOM BEpXHEM yTIIy AokyMmeHTta. [loMmumo moamucu rpud JOIKEH COCTOSATH U3
cioBa YTBEPXJIIAKO (6e3 kaBblueKk), HAWMEHOBAHUS JOJHKHOCTH JIUIIA,
YTBEPKIAIOIIETO TOKYMEHT, €r0 WHUIIMAJIOB, (PaMUINK U JAThI TOAITUCAHUS.



5.6. Jlatoili mpUHATHS JIOKAIHLHOTO HOPMATHUBHOIO aKTa CUMTAETCS JaTa €ero
YTBEPXKJEHUS, HAHECCHHAsT YTBEPIUBIIUM €r0 JOJKHOCTHBIM JIMIIOM Ha rpude
YTBEPKACHUSI.

5.7. JlokanbHbIE HOPMATHMBHBIE AKTHl BCTYHAIOT B CUJy C JIaThl YTBEPXKICHUS U
npuoOpeTaroT 00s3aTeNbHBIA XapakTep MJisi BceX PaOOTHMKOB W CTYJICHTOB, Ha
KOTOPBIX OHU PACIPOCTPAHSIOTCH.

5.8. JlokanabHble HOPMATHBHBIE aKThl JECHCTBUTEIBHBI B T€UCHUHU S5 (IIATH) JIET C
MOMEHTa wux npuHsAthsa. [lo wWcTeyeHMn yKa3aHHOTO CpOKa JIOKAJIbHOIO
HOPMATUBHOT'O aKTa, JOKYMEHTHI MOJJICKAT MEPECMOTPY HA MPEAMET WU3MEHEHHUS
TpeOOBaHUI JEHCTBYIOIIETO 3aKOHOJATENbCTBA, @ PABHO HWHBIX YCJIOBHIA,
BJICKYIIUX W3MEHEHUE, [IONMOJHEHUE JIMOO OTMEHY 3aKpEIUICHHBIX B HHUX
MOJOKEeHU. [IpM OTCYTCTBHM TaKuMX YCIOBHM JIOKAJIBHBIE HOPMATHUBHBIE AKThI
MOT'YT OBITh TIOBTOPHO MPUHSTHI B TOM )K€ pEIaKIUU.

6. OdopmiieHne JIOKAJIBHOT0 AKTA
6.1. OdopmieHre JOKaJbHOTO aKTa BBHINOJHSIETCS B COOTBETCTBUU C

Tp€6OBaHI/IHMI/I ((FOCYI[&pCTBGHHOﬁ CUCTCMbI NOKYMCHTALIMOHHOI'O obOecreyeHus
YIIpaBJICHUA. OCHOBHBIC TIOJIOXKCHUS. O6HII/IC Tpe6OBaHI/ISI K OOKYMCHTAM H

ciy:)k0aM  JTOKyMEHTAllUOHHOTO  oOecnedyeHus», a  TaKkkKe  HOpMaMu
«YHUPUUUPOBAHHOW CHCTEMBbl JIOKYMEHTalUWW. YHU(UIMpPOBaHHAs cHUCTEMa
OpraHu3alMOHHO-PACTIOPSIANTETBHOM JIOKYMEHTALIUH. TpeboBanus K

opopmiienuto nokymeHtoB. ['OCT P 6.30-2003» (ytB. IlocTtanoBieHueM
['occranpmapra Poccum ot 03.03.2003 Ne 65-ct «O npuHATHM W BBENEHUH B
NEeCTBUE TOCYapCTBEHHOTO cTanapTa Poccuiickoit deaeparuny). [lpu aTom:
6.1.1. CtpykTypa JIOKaJIbHOTO aKTa JOJDKHA 00€eCTeYrBaTh JIOTUYECKOE Pa3BUTHE
TEMBbI MIPAaBOBOTO peryiaupoBanus. Eciu TpeOyeTcs pa3bsCHEHUE Lieeil 1 MOTUBOB
IPUHATUS JIOKAJIBHOTO aKTa, TO B IPOEKTE JAeTCs BCTYNHTENbHAas 4YacTb —
npeamoOyIa.

6.1.2. 3HauuTeNbHBIE N0 O00BEMY JIOKAJIbHBIE aKThl MOTYT JIEIMTHCS Ha TJIaBHI,
KOTOpbIE HyMEPYIOTCS IM(PpaMU U UMEIOT 3aTOJIOBKH.

6.1.3. Ecniu B TOKaIbHOM aKTe MPUBOASTCS TAOIHIIBI, TpauKH, KapThl, CXEMBI, TO
OHM, Kak NpPaBWIO, JODKHBI OQOPMISATHCS B BHJAE MPUIOKEHUH, a
COOTBETCTBYIOIIME IMyHKTHI aKTa JOJKHBI UMETh CCbUIKM Ha 3TH MPUIIOKEHUS.
6.1.4. JIokanbHBIM aKT C NPUIOKEHUSIMHU IOJDKEH MMETh CKBO3HYHO HyMEpalUIo
CTpPaHHIL.

6.1.5. JloxkanbHBIA aKT M3JIaraeTcsd Ha TOCYNAPCTBEHHOM s3bIke Poccuiickoi
®denepanuu U JOHKEH COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.

6.1.6. CTpykTypa JOKJIBHOTO aKTa JOJDKHA OBITh JIOTMUYECKH OOOCHOBAHHOM,
OTBEYAIOIIEH WLEeasIM M 3aJadyaM [pPaBOBOIO  PETrYJIMPOBAHMS, a TaKXKe
o0ecreunBaoIIeld JIOTHYECKOEe pPa3BUTHE U MPaBWIBHOE IMOHHUMAHHUE JaHHOTO
JIOKAJIBHOTO AKTA.

6.1.7. B 7nokanpHBIX aKTax JarOTCA ONPENEJIEHUS BBOJUMBIX IOPUINYECKHUX,
TEXHUYECKUX M JPYIMX CIELHAIBHBIX TEPMUHOB, €CIM OHM HE SBISIIOTCA



OOIIEU3BECTHBIMA W HEYNOTPEOsIEeMBIMH B  3aKOHOAATENIbCTBE PoccHiickoit
denepanuu U PETMOHAIIBHOM 3aKOHOJIaTENIbCTBE.

6.1.8. JlokanbHble HOPMAaTUBHBIE AKThl COCTABIIIOTCA W YTBEPXKAAOTCA B |
sk3emIuIsipe (opuruHaine). JlokanbHble akThl, UMelomuMe 2 W 0oljiee CTpaHUII,
JIOJDKHBI OBITH TIOCTPAHUYHO MPOHYMEPOBAHBI U CHIUTHI. JlomyckaeTcsi ClIIMBKa B
CAUHBIA OJIOK HECKOJIbKUX JIOKAJbHBIX HOPMATHUBHBIX aKTOB, OTHOCSIIUXCS K
JEATEIIbBHOCTH OJJHOTO HAMPABJICHUS AEATEIbHOCTH KOJIEIKA.

7. OcHOBHBIE TPeOOBAHMS K JTOKAJIBHBIM aKTaM
7.1. JlokanpHbple aKTBl KOJUIEJKA JOJDKHBI COOTBETCTBOBATH CIEAYIOIIUM
TpeOOBAHMSIM:
7.1.1. TlonoxeHue IOOJKHO COJEPXKATh CIEAYIOIIME OOA3aTENbHbIE PEKBU3UTHI:
0003HaYeHUE BHJA JIOKAJBHOTO aKTa; €ro HauMEHOBAaHHE, IPUQBI: YTBEPKICHO,
COIJIaCOBaHO; PETUCTPAUMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIIMM €0
HAaMEHOBAHUIO; OTMETKY O HAJUYUU MPUIIOKEHHS UM COTJIACOBaHMS.
7.1.2. llpaBuna AOJKHBI COAEpXkaTh CIEAYIOLIUE O0sA3aTeIbHbIE PEKBU3UTHI:
o0O3HaueHHEe BHJIA JIOKAIHHOTO aKTa; €ro HauMEHOBAaHHE, TPU(BI MPUHATUS U
YTBEPKJIECHHUS; TEKCT, COOTBETCTBYIOIINI €0 HAUMEHOBAHUIO; OTMETKY O HAJIMYHU
IIPWIOKEHUS, PETUCTPALIMOHHBINA HOMED.
7.1.3. UHCTpYKIIMM OJKHBI COAEPKATh CICAYIOUINE 005S3aTelbHbIE PEKBU3UTHI:
0003HaueHue BHJIA JIOKAIBHOTO AaKTa; €ro HAaWMEHOBAaHWE;, TpU(bl NPUHATHS U
YTBEPKJICHHUS; TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHIO; OTMETKY O HaJIUYUU
MPUIOKEHUS; PETUCTPALMOHHBIA HOMED.
7.1.4. Pemenus IOJKHBI COJEpkKaTh CICAYIOIIUE O0O0s3aTelIbHbIE PEKBU3UTHI:
0003HaYeHue BUA JOKAIBHOTO aKTa; MECTO U ATy NMPUHATHS, TEKCT, TOJKHOCTD,
(baMuIMI0, MHULIKAJBI U TOANKCH JIULA, TPUHSABIIErO PEIICHHE, OTTUCK NeYaTH.
7.1.5. Tlpuka3zsl W pacHnopsKEHUsI JUPEKTOpa KOJUIEIKAa JOJIKHBI COJIEPHKATh
cleayromue o0a3aTeNbHble pEKBU3UTHI: 0003HaYeHHE BH/1a JOKAJIBHOTO aKTa U €ro
HAaUMEHOBAaHHUE, MECTO W JaTy MPHUHATUSA, PETUCTPALMOHHBIA HOMEp, TEKCT,
JOJDKHOCTH, (haMUJTUIO, MHUIHAJIBI U TOJNMUCH TUPEKTOpa Kosuiemxka. [Ipukassl u
pacnopsHKEHUS BBITIOHSIIOTCS Ha (PUPMEHHOM OJIaHKE KOJUTEKA.
7.1.6. IlpoTokonibl W aKTBl JOJKHBI COAEpXKATh CIEAyIoIIHUe o00s3aTeabHbIe
PEKBU3UTHI: 0003HAYEHNE BHJIAa TIOKAJTHLHOTO aKTa; MECTO U JIaTy MPUHSATHS, HOMED;
CIUCOK MPUCYTCTBYIOMIMX; TEKCT, COAEPXKAIIMM MOBECTKY IHS, OMUCAHUE XOJa,
NopsiJiIka M IPOUEIYpbl COBEPIIAEMBIX OINPEACIICHHBIX (FOPUINYECKH 3HAYMMBIX)
JNEeUCTBUN MO0 OTCYTCTBHE OIpeaeTeHHbIX (DAKTOB; AOKHOCTh, (paMuuio,
WHULMAIBl U TOJANUCH JHla (JIMI[), COCTABUBIIMX WM NMPUHUMABIIHUX Y4YacTHE B
COCTABJICHUH NMPOTOKOJIA WJIH aKTa.
7.177. Meroaudyeckue PpEKOMEHJALUHUHM JOJDKHBI  COAEPKATh  CIEAYIOIIUE
oOsi3aTenbHbIe PEKBU3UTHI: 00O3HAUEHHE BUJA JIOKAJIBHOTO aKTa, MECTO M Aary
NPUHATHUS, €0 HaMMEHOBAHHE, TEKCT, COOTBETCTBYIOLIMN €ro HaMMEHOBAHHUIO U
CoJlepKallluid yKa3aHWe Ha BUJ, HAUMEHOBAHWE W JAaTy NPHUHATHS MNPaBHI WIH
WHCTPYKIMI, HOPMBI KOTOPBIX pa3bACHSIOTCA, KOHKPETUZHPYIOTCA  WJIU
JNETANU3UPYIOTCS METOIUYECKUMH PEKOMEHIallUsMH.



7.1.8. IlporpamMMbl M TMJIaHBl JOJDKHBI COJIEP)KATh CJENYIOIIME O0s3aTeNbHbIC
PEKBU3UTHI: O0O3HAYEHUE JIOKAIBHOIO aKTa, MECTO M JlaTy MpPUHATHS,
HaMEHOBAHUE U TEKCT JIOKAJIbHOIO aKTa, COOTBETCTBYIOIIHNE €T0 HANMEHOBAHUIO.
7.1.9. JlomKHOCTHass WHCTPYKIUs pabOTHUKA JOJDKHA COJEpKaTh CIETYIOIINe
paszensl: OOIIME TMOJOXKEHUs; TMpaBa, MPEJOCTABIsIeMble PAOOTHUKY H €ro
00s3aHHOCTH; B3aUMOJICHCTBUSA, OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE W
HECBOEBPEMEHHOE BBITIOJTHEHNE (HeucnosHeHue) 00s13aHHOCTEH,
PEyCMOTPEHHBIX JOHKHOCTHOW MHCTPYKIIMEH; TpeOOBaHUs K paOOTHUKY.

7.1.10. [Tpn mOATOTOBKE JTOKAIBHBIX aKTOB, PETYJIUPYIOIINX COIUATLHO-TPYIOBBIC
OTHOUIEHUS! (HampuMmep, KOJUIEKTUBHBI JOrOBOp, MpPaBWIa BHYTPEHHETO
TPYJOBOTO Paclopsaka U JIp.) CIEAYEeT PyKOBOACTBOBATHCS PEKOMEHIALUSMU O
HUX.

7.1.11. Cpeny nOKaJIBHBIX aKTOB KOJUIEIKA BBICIIYIO IOPUANYECKYIO CHUIIYy UMEET
VYeras T'AIIOY CO «MapKkCcOBCKUN MOJUTEXHUUECKUN Koiutemx». I[losTomy
IIPUHUMAEMbIE B KOJUIEIKE JIOKAJIbHBIE AKTHl HE JIOJDKHBI ITPOTUBOPEYUTH €r0
Ycrasy.

8. HOpﬂI[OK H3MCHCHUA JIOKAJIbHbBIX HOPMATHUBHBIX AKTOB

8.1. JIokasnbHbIE HOPMATUBHBIE aKTHI MOTYT OBITh U3MEHEHBI U JOTIOJTHEHBI TOJIBKO
MPUHATHEM HOBOW pEJaKIMU JIOKAJIbHOTO HOPMATUBHOI'O aKTa B MOJHOM OO0BEME
aKTa — IMyTeM YTBEPKIEHHUSI HOBOTO JIOKAJIbHOTO HOPMATHUBHOTO aKTa.

8.2. JlokanbHble HOPMATUBHBIE AKTHl MOJIEKAT HM3MEHECHUIO, HOTOJHEHUIO B
CHEAYIOIINX CIIyYasX:

8.2.1. Peopranmszamuss MO0 H3MEHEHUE CTPYKTYphl  00Opa3oBaTeIbHOM
OpraHu3alid ¢ W3MEHEHHMEM HauMEHOBaHUsS JMOO 3ajlad W HampaBJICHUN
JEATEIIbHOCTH.

8.2.2. I3ameHneHnue 3akoHoaaTenbcTBa Poccuiickoit Menepanu.

8.3. B cayuasx, npeaycMoTpeHHbIX II. 8.2. IlonokeHusI HOBBIA JIOKAJIbHBIN
HOPMATHUBHBIM aKT JOJHKEH OBITh MPHUHAT HE MO3JHEE CPOKa, YCTAHOBJICHHOTO
3aKOHOJATEIhCTBOM Poccuiickoit ®Dexepanuu, HOpMaTHBaMU, OO WHBIMU
JIOKaJIbHBIMH HOPMATUBHBIMH aKTaMH 0Opa30BaTEIbHON OpraHu3alluu, a Mpu
OTCYTCTBUU YKa3aHUS HA TAaKOW CPOK - HE MO3JHEE 2 HENIEb C AaThl BCTYIICHUS B
CUJTy TOKYMEHTa, MOBJICKIIIEr0 U3MEHEHHUE JIOKATbHOTO HOPMAaTUBHOTO aKTa.

8.4. JIokanpbHbIE HOPMATUBHBIE aKThl MOTYT OBITH JOCPOUYHO U3MEHEHBI:

84.1. B ciyyae BHECEHMS HW3MEHEHUN B YUYPEIUTEIbHBIE JIOKYMEHTHI
o0pa3oBaTeIbHON OpraHu3auu.

8.4.2. Jlna mpuBeAEHUS B COOTBETCTBHME C M3MEHECHHBIMU B IIEHTPAIM30BAHHOM
MOPSAKE HOPMAaTUBaMU O TPY/IE.

8.4.3. Ilo pe3ynpTaTam aTTecTaIiiy pabOunx MeECT.

8.5. IlpeayioxkeHre 0 BHECEHUN U3MEHEHHMI MOXET UCXOAUTH OT JIF0OOr0 OpraHa u
Ju1a, KOTOPBIN coracHo HacroseMy [looxkeHnio nMeeT mpaBo CTaBUTh BOIIPOC
0 pa3pabOoTKe U MPUHITHU COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa JTMOO YTBEPKIAATh
3TOT JIOKYMEHT.



9. OT™MeHa JIOKAJbHBIX HOPMATHUBHBLIX AKTOB

9.1. CormacHo cr. 12 TK P® ocHOBaHMSIMM Ui TPEKpaLICHUS JICHCTBUS
JIOKJIbHOTO aKTa WUJIM OTAEJIBHBIX €r0 MOJOKEHUN ABIISIOTCS:

9.1.1. Ucreuenne cpoka neictBuss. Takasg cuTyauudss BO3MOXKHA, €CIA TIPU
pa3paboTKe JOKaJIbHOTO HOPMATMBHOIO aKTa OBUI OMNpEeNeseH MEepHoJl €ro
nerictBus. [Ipu HacTyIuieHMM YKa3aHHOTO CpOKa JIOKAJIbHBII HOPMATHUBHBIA aKT
aBTOMAaTHYECKU yTpauuBaeT cwiy. OT pykoBoauTenss He TpelOyercs u3AaHus
JOTIOTHUTENBHBIX JOKYMEHTOB, TTOATBEPKIAONINX 3TOT (aKT.

9.1.2. OTmeHa (pu3HaHUE YTPATUBIIUM CUITY) JIOKAJIBHOTO HOPMATHUBHOI'O aKTa
au00 OTIEIBHBIX €r0 TMOJOKEHHN APYruM JIOKaJbHBIM HOPMATHBHBIM aKTOM.
Takast cuTyalus BO3HUKAET, KOTJIa HEOOXOIMMO BHECTH U3MEHEHUS B JIOKAIbHBIN
HOPMATUBHBIM aKT WM MPUHSATH HOBBIA JJOKYMEHT, HAIPUMEP MPU U3MECHECHUSIX B
3aKOHOJATeIbCTBE. B maHHOM ciydae Tpu pa3paboTKe HOBOTO JOKYMEHTa
HEO0OXOJMMO BKJIFOUUTH MYHKT O TOM, YTO JIOKAJbHBIM HOPMATHUBHBINA aKT, paHee
pEeryJMpOBaBIINN MPAaBOOTHOLIEHHUS, MPEKPAIIAECT ACHCTBHE IOJIHOCTHIO WU B
YaCTH OTACIIbHBIX MOJOKECHUI.

9.1.3. Berymienue B cuily 3aKOHA WA APYroro HOPMAaTUBHOIO IMPABOBOTO AaKTa,
COJZIEpIKalller0 HOPMbI TPYJIOBOIO MpaBa, KOJUIEKTUBHOTO JOTOBOPA, COIJIALICHHUS,
KOT/Ia YKa3aHHBIE AaKThl YCTaHABIMBAIOT Oo0Jie€ BBICOKHI YpPOBEHb TapaHTUN
pabOTHUKAM MO CPAaBHEHUIO C JIEUCTBOBABIIMM JIOKAJIbHBIM aKTOM. OTOMY
MOJIOKEHUIO KoppecnioHaupyeT 4. 4 ¢t. 8 TK PD, corimacHo KOTOpoi HE MOojIexKar
MPUMEHEHHUIO0 HOPMBI JIOKAJILHOTO aKTa, YXYIIIAIIINE MOJI0KEeHHE paOOTHUKOB IO
CPaBHEHHMIO C YCTAaHOBJEHHBIM TPYJIOBBIM 3aKOHOJATEILCTBOM U JAPYTUMU
HOPMATUBHBIMM TPABOBBIMU aKTaMH, COJIEPXKAIIUMU HOPMBI TPYJIOBOrO TIpaBa,
KOJIJIEKTUBHBIM JJOTOBOPOM, COTJIAIICHUSIMH.

CrnenoBarenibHO, €CJIM MPUHST 3aKOH WJIM JPYyrod HOPMATHUBHBIM IPaBOBOM aKT,
yCTaHABIMBAIOMIUNM 0oJiee BBICOKMW YpOBEHb TapaHTUNl pabOTHUKAM TIO
CPaBHEHHIO C JIOKAJIbHBIM aKTOM, JCHCTBHUE JTOKAILHOTO aKTa WM OTIEIbHBIX €r0
MOJIOKEHUN MPEKPAILIACTCH.

B otom ciydae HeEoOXomMMO WU3MATh TPHKa3 O TMPEKPaIIeHUH JICUCTBUS
JIOKaJIhHOTO HOPMATHBHOTO aKTa MW O3HAKOMHUTh C HHUM PaOOTHHKOB
o0pa3oBaTeIbHON OPraHU3aIMHU TI0]T POCTIHCH.

10. ITopsinok 03HAKOMJIEHUS € JIOKAJIbHBIMM HOPMATHBHBIMYU AKTAMH M UX
XpaHeHue

10.1. O3nakomieHue paOOTHUKOB C JIOKAJIbHBIMA HOPMATUBHBIMH aKTaMU
IPOU3BOJUTCS MOCJIE UX YTBEPKACHUS B TeueHue | (0AHOro) mecsina ¢ MOMEHTa
YTBEPKJICHUS JIOKAJTbHOTO HOPMAaTUBHOI'O aKTa.

10.2. B cootBercTBuM ¢ 4. 2 ctathu 22 TK PO paboTtogarens 00s13aH 03HAKOMUTH
pabOTHHUKOB MOJ POCIHCh C NPUHUMAEMBIMH JIOKAJbHBIMHU HOPMAaTHUBHBIMU
aKTaMHM, HEITOCPEJICTBEHHO CBSI3aHHBIMU C UX TPYAOBOU JI€ATEIBbHOCTBIO.



10.3. Oco0bie mpaBwia MNOPEeAYCMOTPEHBI [JII CIy4aeB O3HAKOMJICHHS C
JIOKaJIbHBIMM HOPMATUBHBIMH aKTaMH JIMI], MOCTYIAONUX Ha padoTy. bymymuii
pabOTHUK 3HAKOMHTCS C JIOKaJIbHBIMA HOPMATHUBHBIMH aKTaMU IIPH 3aKIFOYECHUU
TPYAOBOTO JOTOBOPA JI0 €ro MOIHCAHHUS.

10.4. [IucbMeHHBIM TIOATBEPKJACHUEM TOro (akra, 4YTO COJACp)KAHHE aKTa
JIOBEJICHO JI0 CBeJeHUs] paOOTHHKA, CIY)KUT BHU3a O3HAKOMIICHHS, a HMEHHO
MoANUCh pabOTHHUKA HA JIUCTE O3HAKOMIICHUS, T JOJKHBI OBITh YKa3aHbl €ro
dbamuus, uMsi, oT4ecTBO (TMpWIOKeHUsT 1). DTOT NUCT mpuIaraercst K KaxiaoMmy
JIOKAJIbHOMY aKTy, HYMEpPYETCs, HpPOIIUBACTCA U CKPEIUISIeTCS TeYaThlio W
MTOIITUCHIO TOJDKHOCTHOTO JIMIIA.

10.5. O3HakOMIIEHHE C JIOKAIbHBIMU HOPMATUBHBIMUA aKTaMH JIMII, HAXOAUBIINXCS
B JUIMTEIBHBIX KOMaHAMPOBKAX, OTIyCKaX, B TOM YHCJIE€ OTIYCKE IO
OEpeMEHHOCTH W POJaM, YXOJy 3a MAaJIOJECTHUM pPEOCHKOM, a paBHO JIMIl, Ha
JUTUTEIBHBIA CPOK OCBOOOXIEHHBIX OT PaOOTHI MO MEIMIIMHCKHM TIOKa3aHHUsIM,
IIPOM3BOJIUTCS B TIEPBBIN JCHBb BBIX0/1a TAKUX PAOOTHUKOB Ha padoTy.

10.6. OsHakomiicHHE C JIOKaJbHBIMM HOPMATHUBHBIMH aKTaMHd paOOTHUKOB
KOJIJIC/IPKAa MIPOBOJIUT CIECIUAIUCT IO KaJpOBOMY ACIONPOU3BOACTBY. B mucre
O3HAKOMJICHHS  KaXJOT0 JIOKAJIbHOIO aKTa CTaBUTCS JIMYHAS  MOJIHCH
pabOTHHUKOB.

10.7. OpuruHasibl JOKaJIbHBIX HOPMATUBHBIM aKTOB XPAHSATCS COBMECTHO B JICJIC
(manke). B ciydae mOpUHSATHUS HOBBIX JIOKAJBHBIX HOPMATUBHBIX aKTOB, HX
OpUTHHAJIBI TIOMEIIAIOTCS B COOTBETCTBYIOIIyI0 mnanky. [Ipu sToM, Ha panee
JIEWCTBOBABIIIEM JIOKAJILHOM HOPMAaTUBHOM aKTe JEJIaeTCs OTMETKa 00 yTpaTe UM
CHUIBI.

10.8. Konuu JIOKanbHBIX HOPMATHBHBIX AKTOB, OTHOCSIIUECS K JAEATEIBbHOCTH
noApa3eIeHU U JTOJDKHOCTHBIM O0SI3aHHOCTSIM €r0 COTPYJHUKOB, OCTAIOTCS Ha
XPaHEHUHU B COOTBETCTBYIOIIMX CTPYKTYPHBIX MOAPA3ICIICHUSX.

11. 3akIr0unTEIbHBIC MOJIOKEHUS
11.1. Hacrosimee IlonoxeHue BcTymaeT B CWIY C JaThl YTBEPXKICHHS €ro
PYKOBOJIUTENIEM O0pa30BaTEIbHONW OpPTraHM3allMd W YTpauMBaeT CUJIy B cliydae
npuHATHS HOBOTO [T010%K€eHUs 0 JIOKAIbHBIX HOPMATHUBHBIX aKTaxX.
11.2. Bce Ilpunoxenuss k Hactosiemy llosoxeHuto, a paBHO W3MEHEHUS U
JOTIOJIHEHUS, SIBIIAFOTCS €70 HEOTHEMIIEMBIMU YACTAMM.
11.3. MI3menenus u IOMOJHEHUS, BHECEHHBIE B HacTos1ee [looxkenue, ecian nHoe
HE YCTAHOBJICHO, BCTYHAalOT B CHIy B IOPSAKE, MNPEIYCMOTPEHHOM IS
[Tonoxenusi. MI3mMeHeHns W NONOJHEHUs, BHECEHHbIE B Hactosulee [lomoxeHue
JOBOAATCA 10 CBEACHUS YKA3aHHBIX B HEM JIMII HE TO3JHEE 2 HENEb C MOMEHTA
BCTYILJICHHUS €TO B CHITY.
11.4. Bompockl, He yperyaupoBaHHble HacTosuM [lomoxkeHuem, noIexar
YPETYJIMPOBAHUID B COOTBETCTBUM C JEUCTBYIOIIUM 3aKOHOJATEIbCTBOM PO,
VYcraBom KoJuleIka U MHBIMU JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH KOJUIE]KA.



JINCT O3HAKOMJICHUHA

Ne i/t

D.11.0.

Ioamnuce




